[Your Full Name]
[Your Address]
[Your Postcode]
[Your Email]
[Your Phone Number]
[Date]


To: SEN Department
[Name of Local Authority]
[Local Authority Address]
Subject: Request for an Education, Health and Care Needs Assessment

[bookmark: _Int_U869GdWP][bookmark: _Int_JD4XsEfm][bookmark: _Int_7U4yAEjc]Dear Sir/Madam,

I am writing as the parent of [Child’s Full Name], born on [Child’s Date of Birth], to formally request an Education, Health and Care (EHC) needs assessment under Section 36 of the Children and Families Act 2014.

[Child’s Name] is currently attending [Name of School/Nursery] in [Year Group/Class Name]. I believe that my child has special educational needs, which require support beyond what the school is currently able to provide through SEN Support
[bookmark: _Int_VCjIEHgV][bookmark: _Int_WZEV94pL]I am concerned about the following areas of need (keep, remove, or add  details as appropriate):
- Communication and Interaction
- Cognition and Learning
- Social, Emotional and Mental Health
- Sensory and/or Physical Needs

Please find enclosed/attached any supporting evidence I am able to provide at this stage, including: [keep, remove, or add details as appropriate]
- Reports from school or teachers
- Medical or psychological assessments
- Letters from professionals involved with my child
- Examples of schoolwork or behavioural logs

I understand that the local authority has six weeks to decide whether to carry out the EHC needs assessment, and I would appreciate written confirmation of receipt of this request.

Please do not hesitate to contact me if you require any further information.

Yours faithfully,

[Your Name]
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