[Your Full Name]
[Your Address]
[Your Postcode]
[Your Email]
[Your Phone Number]
[Date]

Subject: removal from class due to lateness
Dear [Headteacher's Name],
                                               I am writing to formally request the immediate cessation of any policy or practice that allows school staff to deny my child, [Child’s Name], access to their scheduled classroom due to lateness. This includes any action that results in them being placed in an alternative room as a form of punishment for the remainder of the lesson or school day. Such measures prevent my child from participating in their assigned class and lesson, thereby causing them to miss valuable educational opportunities.
[bookmark: _Int_k2YD54BB]While punctuality is important, the consequence of missing an entire lesson due to lateness is disproportionate and directly impedes my child’s legal right to access a full education. Removing a child from the learning environment as punishment for lateness, denies them their legal right and opportunity to learn, achieve, and participate fully in their curriculum.
[bookmark: _Int_oB7hux1v]Under Section 7 of the Education Act 1996, it is a parent’s legal duty to ensure their child receives a suitable full-time education. However, once a child is on roll at a school, the legal duty to provide that education rests with the school under the same Act and under Section 19 of the Education Act 1996. This includes ensuring that a child is not unlawfully denied access to the classroom or their learning opportunities without a lawful and proportionate reason.
[bookmark: _Int_w1qsXyQS][bookmark: _Int_Kw4qmOLh]Additionally, under Article 28 of the United Nations Convention on the Rights of the Child (UNCRC), which the UK is a signatory to, every child has the right to an education. Systematically excluding a student from lessons for behavioral infractions such as lateness – especially when no educational provision is made – can be considered an unlawful barrier to that right.
[bookmark: _Int_4CjMvkwC][bookmark: _Int_QPFc2wnA]I expect the school to prioritise restorative and supportive strategies rather than punitive exclusionary practices. Please confirm in writing that my child will no longer be refused access to class for being late, and that they will be supported to reintegrate into lessons in a way that supports their learning rather than hinders it.
Thank you for your attention to this matter. I look forward to your response.

Yours sincerely,
[Your Full Name]
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